[bookmark: _Toc232511174][bookmark: _Toc232511292]Work Experience Risk Assessment
This risk assessment must be completed before the placement begins. It should be proportionate to the nature of the placement, the participant’s age and experience, the work environment, and the activities involved.
	Participant name
	 
	Date of birth
	 

	Placement dates
	 
	Location/service
	 

	Hosting manager
	 
	Named supervisor
	 

	Education provider, if applicable
	 
	Specific disability, health condition, learning need or adjustment required
	 



Placement type
	☐ Clinical observational
	☐ Operational/administrative

	☐ Corporate services
	☐ Digital/finance/governance

	☐ Project-based
	☐ Other


Risk scoring
	Score
	1
	2
	3
	4
	5

	Likelihood
	Rare
	Unlikely
	Possible
	Likely
	Almost certain

	Impact
	No harm or negligible impact
	Minor harm, stress or disruption
	Moderate harm, stress, data or service impact
	Serious harm, significant stress, data or service impact
	Severe harm, safeguarding risk, serious data breach or major service impact

	Risk level
	1–4 Low
	5–9 Moderate
	10–16 High
	17–25 Extreme
	High or extreme risks must be reduced before the placement begins.



1. General workplace environment
	Hazards to consider
	Slips, trips and falls; unfamiliar environment; fire or emergency evacuation; access to restricted areas; lone working; personal security; travel between sites; violence and aggression.

	Existing controls
	Local induction; supervision at all times; fire procedures explained; restricted areas identified; ID badge issued; emergency contact details held; participant instructed to report concerns immediately.

	Likelihood
	

	Impact
	

	Risk score
	

	Additional actions required
	

	Action owner and completion date
	



2. Clinical environment, where applicable
	Hazards to consider
	Exposure to infection; distressing clinical situations; patient privacy and dignity; safeguarding situations; urgent care activity; sensitive consultations; contact with children or vulnerable adults; misunderstanding of participant role.

	Existing controls
	Clinical observation only; patient consent sought; participant introduced as work experience participant; no independent clinical activity; no access to patient records; no unsupervised patient contact; excluded environments identified; supervisor present or immediately available.

	Likelihood
	

	Impact
	

	Risk score
	

	Additional actions required
	

	Action owner and completion date
	



3. Operational, administrative or corporate environment
	Hazards to consider
	Access to confidential documents; access to staff, finance, supplier or commercial information; use of office equipment; confidential meetings; misunderstanding of role or authority; extended screen use; workstation suitability.

	Existing controls
	Confidentiality agreement signed; access limited; confidential documents secured; meetings screened for suitability; participant does not make decisions or represent BrisDoc; DSE/workstation needs reviewed; regular breaks provided.

	Likelihood
	

	Impact
	

	Risk score
	

	Additional actions required
	

	Action owner and completion date
	



4. Systems, data and information governance
	Hazards to consider
	Inappropriate system access; access to patient, staff, payroll, supplier or finance data; personal devices; accidental disclosure; AI tools or external platforms; data copied, downloaded or uploaded; lack of audit trail.

	Existing controls
	No system access unless approved; no live data unless approved; dummy, anonymised or sandbox data used where possible; personal devices not used for BrisDoc data; AI tools not used unless approved; Digital/Information Governance advice sought where required; outputs reviewed before sharing.

	Likelihood
	

	Impact
	

	Risk score
	

	Additional actions required
	

	Action owner and completion date
	



5. Project-based activity, where applicable
	Hazards to consider
	Project scope becomes operational work; participant used to replace paid staff; deliverables relied on without review; financial, data, operational or reputational risk; unclear ownership of outputs; insufficient supervision; pay or employment status risk.

	Existing controls
	Project brief agreed; educational purpose confirmed; outputs treated as recommendations, learning or proof of concept; no live implementation without separate approval; supervision and review points agreed; People Team advice sought on paid/unpaid status; Student Project Placement Addendum completed where required.

	Likelihood
	

	Impact
	

	Risk score
	

	Additional actions required
	

	Action owner and completion date
	



6. Age, maturity, wellbeing and safeguarding
	Hazards to consider
	Participant under 18; lack of workplace experience; fatigue; anxiety or distress; safeguarding concerns; isolated working; inappropriate contact or communication; unclear route for raising concerns.

	Existing controls
	Parent/guardian consent obtained where required; education provider contact recorded; participant not left alone in isolated environments; regular check-ins; working hours and breaks appropriate; named supervisor; safeguarding route explained; concerns escalated promptly.

	Likelihood
	

	Impact
	

	Risk score
	

	Additional actions required
	

	Action owner and completion date
	



7. Health, disability and reasonable adjustments
	Hazards to consider
	Health condition affected by placement; disability-related barriers; infection risk; medication or emergency needs; fatigue; accessibility; pregnancy or other health-related considerations.

	Existing controls
	Health declaration completed; reasonable adjustments considered; occupational health or specialist advice sought where required; emergency contact details held; placement activities adjusted if needed; supervisor aware of agreed support needs.

	Likelihood
	

	Impact
	

	Risk score
	

	Additional actions required
	

	Action owner and completion date
	



8. Remote or hybrid working, where applicable
	Hazards to consider
	Reduced supervision; confidentiality at home; personal equipment; data security; communication gaps; wellbeing and isolation; inappropriate access to systems.

	Existing controls
	Remote working only where approved; clear check-in arrangements; no confidential calls or documents unless suitable environment confirmed; BrisDoc-approved equipment and systems used where required; data access limited; supervisor contact available.

	Likelihood
	

	Impact
	

	Risk score
	

	Additional actions required
	

	Action owner and completion date
	



Overall risk rating
	Overall likelihood
	 
	Overall impact
	 

	Overall risk score
	 
	Overall risk level
	 

	Can the placement proceed? Yes / Yes subject to actions / No
	 
	Required actions before placement begins
	 



	Role
	Name
	Signature
	Date

	Hosting manager
	 
	 
	 

	Participant
	 
	 
	 

	Parent/guardian, if under 18
	 
	 
	 

	People Team confirmation
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