

[image: ]   SHIFT MANAGER REPORT – ASM

	Date:
	

	ASM Name:
	

	Shift Time:
	



	CALL HANDLING/SAFETY CALLING OVERVIEW: 

	

	TREATMENT CENTRE/CAR FEEDBACK:

	Clevedon:
	Panic alarms confirmed out at base:
	Yes/No


	
	Medication Cabinet Temperature    
           
	Min:
	Max:

	
	Confirm AirCon On:

	Yes/No


	
	Other Feedback:
	


	Christchurch:
	Panic alarms confirmed out at base:
	Yes/No


	
	Medication Cabinet Temperature    

	Min:
	Max:

	
	Confirm AirCon On:

	Yes/No


	
	Other Feedback
	


	Greenway:
	Panic alarms confirmed out at base:

	Yes/No


	
	Medication Cabinet Temperature    

	Min:
	Max:

	
	No AirCon:

	

	
	Other Feedback
	


	Marksbury Road:
	Panic alarms confirmed out at base:
	Yes/No


	
	Medication Cabinet Temperature    
           
	Min:
	Max:   

	
	Confirm AirCon On:

	Yes/No


	
	Other Feedback
	


	168:
	Panic alarms confirmed out at base:


	Yes/No


	
	Medication Cabinet Temperature    
           
	Min:
	Max:   

	
	Confirm AirCon On:

	Yes/No


	
	Other Feedback

	

	Osprey:
	

	DIGITAL TICKETS RAISED:

	Reported by
	
	
	

	Brief overview of issue
	
	
	

	LEARNING EVENTS REPORTED: 

	Reported by
	
	
	

	Brief overview of event
	
	
	

	ANY OTHER FEEDBACK:

	




	CONTROLLED DRUG CHECKS (Early ASM)


	Base:
	Base check, time completed:
	Car check, time completed:
	Any issues reported:

	Christchurch:
	
	
	

	Marksbury road:
	
	
	

	168:
	
	
	

	Osprey:
	
	
	




CALL HANDLER EXTENSION NUMBERS 
	CALL HANDLER NAME
	EXTENSION NUMBER
	SAFETY CALL CASE NUMBER
	SAFETY CALL CASE NUMBER

	
	
	
	

	
	
	
	

	
	
	
	



	ACTION 
	TIME

	Confirm how many USB headsets are present (out on desks and/or as spares):
	

	Confirm both shift manager and 3x BCP mobile phones are all present and charged:
	

	Break report completed (o drive):
	

	Osprey manual prescriptions (late ASM):
	

	Instant message sent to hosts reminding them to check handwashing audit spreadsheet and audit any clinicians due:
	




	VERSION NUMBER:
	JULY 2026 v20.7

	DATE:
	07/07/2026

	CREATED BY:
	Aimee Henley
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